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Log in to Cl FINANCIALS
follow the path below to
ccounts Payable > REGULAR ENTRY

Favorites - Main Menu > Accounts Payable ~ > “ouchers- > Add/Update~ > Regular Entry
ORrRACLE MENU ~ | Search # | Advanced Search [2] Last
Voucher

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New YWalue

Search Criteria

Business Unit| = v ICICMP Q
- Voucher ID | begins with ¥ |[00135132
Inveoice Mumber| begins with
Invoice Date| = v 1)

Sheort Supplier Mame| begins with *

Supplier ID | begins with + Q
Supplier Name| begins with ¥
Voucher Style| = v v
Related Woucher| begins with *
Entry Status| = v v
Voucher Source| = v v
Incomplete Voucher| = v v
Case Sensitive
Search Clear Basic Search -_Jl'dl Save Search Criteria

Channel Islands

CALIFORNIA STATE UNIVERSITY




Click on ATTACHMENT

Summary || Related Documents | Invoice Information || Payments | Voucher Atinbutes || Error Summary

Business Unit CICHP Invoice No 4427592041 Invoice Tota Sales/Use Tax Summary
Voucher ID 00135132 Accounting Date 03/02/2017 Line Total 261.00 Non Merchandise Summary

Voucher Style Regular Voucher *Pay Terms NET3 3 Netw “Curtency UsD Session Defauls
Invoice Date (2152017 Basis Date Type Inv Date Miscellaneous i Conments()
Invoice Received 03/02/2017 Tax Exempt Freight D Attachments (1)
A Sales Tax 7108 Tomplate Lis
Apple Inc = Adnced il Seach
= Advanced Supplier Searc
Supplier D 0000000037 ol Ui, 0
Supplier Hierarchy
ShortName APPLECOMPU-001 .
. Tot mqy  Svewler 0
Location MAIN o DI[}G:
| ifference | -
Address 1 )
Save Action v Run Caleulate Print

@J Channel Islands
CALIFORNIA STATE UNIVERSITY



Click on the PDF file

to view, save or print a copy of the voucher

Voucher Header Attachment

Business Unit CICMP Voucher ID 00135132
Details Personalize | Find | View All | E‘ E First ‘& 1of1 @ Last
File Name Description User Name Date/Time Stamp
73002372969 03/02/2017 4:50:04FPM (=]

Adding large attachments can take some time to upload, therefore, it is advisable to save the transaction
before adding large attachments.

Add Attachment

OK Cancel Refresh
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